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Pilot Scheme of Guided Visits to the Court of Final Appeal
for Students (Charitable Organizations) 
Objectives of the Guided Visits 

To enhance students’ knowledge on the history and operations of the Judiciary, and their understanding on the history and the architectural heritage of the Court of Final Appeal Building. 
Eligible Applicant  

Charitable organizations which are exempt from tax under Section 88 of the Inland Revenue Ordinance are eligible to apply.  

Targets 

Local students from primary schools (P.5 and P.6 only), secondary schools, post-secondary institutions and universities registered with the Education Bureau of Hong Kong. 
Schedule of Visits 

From the 3rd week of July to the end of August ONLY (except weekends and public holidays).  

Visits Highlights
The following areas are open for guided visits provided that the court’s operations would not be affected: 
· There are The Court and other court facilities, such as Court Lobby, the Court of Final Appeal Registry and Press Room. 

· Exhibition Gallery provides information on the history and operations of the Judiciary, and displays precious historic photographs and artifacts of the Judiciary.  

·  Architectural Heritage Gallery introduces the history and transformation of the building as well as its architectural design and construction technology.  

· The present Library has been converted from the old cell area, and has a collection of over 10,000 volumes.  It now serves mainly the Judges and Judiciary staff of the Court of Final Appeal.  
For “Application Form” and “Notes on Application”, please refer to the next pages. 
Enquiry 

Tel: 2123 0156             
Email: guidedtour@hkcfa.hk              Website: www.hkcfa.hk 
Address: 8 Jackson Road, Central, Hong Kong
                                       

                               終審法院學生導賞申請表 (慈善機構適用) (頁一)

Application for Guided Visit to the Court of Final Appeal for Students

(Charitable Organizations)  (P.1)
請另存表格至閣下的電腦，填妥表格後，以表格原有的格式(Word文檔)，連同稅務署第88條免稅慈善機構的證明文件副本，一併電郵至  guidedtour@hkcfa.hk  

Please save the form to your computer,  email the original format (Word file) of the completed form and the copy of the tax exemption letter under section 88 issued by the Inland Revenue Department to guidedtour@hkcfa.hk

I.  參觀對象  Targets (只限本地學生 for local students ONLY)
 FORMCHECKBOX 
 小學生(只限小五及小六) Primary Students (P.5&6 only)  

      FORMCHECKBOX 
 中學生Secondary Students         
 FORMCHECKBOX 
 專上學院學生Post-secondary Students          

      FORMCHECKBOX 
 大學生University Students
機構名稱 Organization Name: (中 in Chinese)      
                                                                  (英 in English)       
	機構地址  Organization Address:
	     
	(房號, 樓層, 大樓, 屋村 Room, Floor, Building, Estate)

	  (英 in English)
	     
	(街號, 街名Street No, Street Name)

	
	     
	(地區 District)

	
	 FORMCHECKBOX 
香港 HK      FORMCHECKBOX 
九龍KLN      FORMCHECKBOX 
新界NT


	


機構網址Website:      
聯絡人姓名  Name of Contact Person:  

  FORMCHECKBOX 
先生Mr   FORMCHECKBOX 
女士Ms:  (中in Chinese)      
  (英in English)      
職位 Position﹕       
直線電話 Tel direct line:        傳真Fax:         電郵Email:       

II. 申請參觀日期及時間  Preferred Date and Time of Visit: 
(參觀只限於7月份第三個星期至8 份期間舉行，星期六、日及公眾假期除外。5月第一個工作天開始接受申請，機構須於參觀日期前最少三星期遞交申請表格。)
(Visits are conducted from the 3rd week of July to the end of August ONLY, except weekends and public holidays.  Applications are accepted starting from the first working day of May.  Also, organizations should submit the application at least 3 weeks before the proposed date of visit.) 
	 
	日期  Date
	時間 Time
(上、下午時段只各舉行一團) (one group only in each am/pm session)

	首選  1st Choice
	    年(YY)   月(MM)   日(DD)
	  FORMCHECKBOX 
  上午Morning Session   (9:30am-11:30am) 或 or
  FORMCHECKBOX 
   上午Morning Session   (10:00am-12:00noon) 或or
  FORMCHECKBOX 
  下午 Afternoon Session (2:30pm-4:30pm)

	次選  2nd Choice

	    年(YY)   月(MM)   日(DD)
	  FORMCHECKBOX 
  上午Morning Session   (9:30am-11:30am) 或or  
  FORMCHECKBOX 
   上午Morning Session   (10:00am-12:00noon) 或or
  FORMCHECKBOX 
  下午 Afternoon Session (2:30pm-4:30pm)


	參觀學生總人數:
	
	年級
	
	大學學系
	

	(須為10至35人)
Total No. of Students: 

(within 10 to 35)
	   
	Class:
	     
	Faculty :
	     


學生中有殘疾人士 Students with disabilities:   FORMCHECKBOX 
 是 Yes  (註明類別specify:      ;人數No. of students:   )
                                                                                              FORMCHECKBOX 
 沒有No
隨行機構職員總人數 Total No. of Staff Members :        
(每團必須由1至最多3位機構職員隨行)
(Each group must be accompanied by 1 to maximum of 3 staff members.)


…….轉下頁 next page



終審法院學生導賞申請表 (慈善機構適用) (頁二)

Application for Guided Visit to the Court of Final Appeal for Students

(Charitable Organizations)  (P.2)

III.  導賞語言 Language for the Guided Visit  (只可選擇一種 choose ONE only)
 FORMCHECKBOX 
 粵語Cantonese           FORMCHECKBOX 
普通話 Putonghua           FORMCHECKBOX 
英語English 
本人作為機構負責人茲證明上述資料正確無誤，並無遺漏，及已細閱下頁有關申請須知，並同意遵守各項規定。
I, the undersigned as the organization-in-charge hereby certify all information on this form is correct and complete, and hereby declare that I have read and agreed to observe the conditions of the Notes on Application.
本人代表機構及參與學生同意及授權司法機構職員在導賞進行期間拍攝照片作司法機構內部存檔及/或載於司法機構年報/網頁用途。
I, the undersigned, on behalf of the organization and the participating students hereby consent to and authorise the Judiciary staff to take photographs during the guided visit for the purpose of internal record and/or publishing in the Judiciary Annual Report/website.

機構負責人/總幹事姓名 Name of the Organization-in-charge/Executive Director: 
 FORMCHECKBOX 
先生Mr   FORMCHECKBOX 
女士Ms:  (中in Chinese)      
  (英in English)      
職銜 Title﹕       
直線電話 Tel direct line:           電郵Email:      
日期 Date:         
請另存表格至閣下的電腦，填妥表格後，以表格原有的格式(Word文檔)，連同稅務署第88條免稅慈善機構的證明文件副本，一併電郵至  guidedtour@hkcfa.hk  

Please save the form to your computer, email the original format (Word file) of the completed form and the copy of the tax exemption letter under section 88 issued by the Inland Revenue Department to guidedtour@hkcfa.hk

此欄供本院填寫  For Official Use Only 
Form Received Date: __________(y)_______(m)_______(d)               
( Accepted      (Rejected     Confirmation Date:______(y)_____(m)____(d)            Staff:__________________
Guided Visit Date: ________(y)________(m)________(d)
( Data Entry (Date:_____________)             Remarks:______________________________________________                                                                               
                                                                               
  


     Notes on Application 
1. Charitable organizations which are exempt from tax under Section 88 of the Inland Revenue Ordinance are eligible to apply for the free guided visits to the Court of Final Appeal.  Charitable organizations shall provide copies of supporting documents for verification.
2. The guided visits are restricted to local students ONLY, i.e. students from primary schools (P.5 & P.6 only)/secondary schools/post-secondary institutions and universities registered with the Education Bureau of Hong Kong. 
3. Guided visits are conducted from the 3rd week of July to the end of August ONLY (except weekends and public holidays) that would not affect the court’s operations.
4. Guided visits are available at the following time slots:
(one group only in each session, and the content of morning and afternoon session is the same)
	Morning Session
	9:30am - 11:30am   OR  10:00am - 12:00noon  (choose either one)

	Afternoon Session
	2:30pm -  4:30pm


5. A guided visit group should be limited to minimum 10 to maximum 35 students.  Each group of students must be accompanied by 1 to maximum of 3 staff members.  
6. Please submit a separate application form for applying more than one group, e.g. 3 application forms for 3 groups. 
7. Application will be accepted starting from the first working day of May.  Also, the application should be submitted at least 3 weeks in advance before the proposed date of visit. 
8. Completed application form and  the copy of the tax exemption letter under section 88 issued by the Inland Revenue Department should be submitted together by email.  Please save the application form on the website to your computer, and email the original format (Word file) to guidedtour@hkcfa.hk (application form in PDF or other format is not accepted).  
9. All applications will be processed on a first-come-first-served basis. 
10. The Court of Final Appeal will contact the applicant within 7 working days after receiving the application. 

11. Successful applicants will receive confirmation letter by email at least 10 working days before the visit.  Please present the confirmation letter for admission on the date of visit. 

12. Applicants are required to provide adequate, correct and clear information.  Otherwise the processing time and application result may be affected. 

13. Before the application is confirmed, please contact responsible staff of guided visits as soon as possible for amendment on any information required for application (e.g. date of visit, the number of participants). 
14. The visit date and time slot cannot be changed after the application is confirmed.  A fresh application is required for any changes. 
15. The application is not transferable to other parties. 
16. Coach may drop off / pick up participants at a designated location.  No parking lot is available.  

17. To ensure the smooth court operations, the content of guided visit may be subject to changes without prior notice. 

18. The Court of Final Appeal reserves all rights regarding the content of guided visit. 

19. Personal data provided in this form is used for this application only. For enquiry and correction of the submitted data, please contact the Court of Final Appeal. 
20. Enquiry : 
Tel: 2123 0156                                                                   Email: guidedtour@hkcfa.hk
Address: 8 Jackson Road, Central, Hong Kong                 Website: www.hkcfa.hk
申請編號 Application No.:_________/_____/_______








申請編號 Application No.:_________/_____/_______
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